
Schedule an Appointment with your
Provider or Specialist

From the MyChart main page:

1 Click on visits

2 Choose “Request an Appointment”

3 Choose the provider you wish to schedule an appointment with. (Only providers you’ve had an

appointment with in the past year should show here). You can also access the Urgent Care workflow

from this screen.
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4 Choose the appointment type you are looking for. (If you do not see the type of appointment you wish

to schedule or are unsure, contact the clinic directly to schedule. Scheduling the incorrect

appointment type increases the risk of your appointment being canceled/rescheduled by the clinic)

5 Choose the day/time you wish to be seen. You can scroll through availability or narrow the search by

using the Search Criteria for a specific date/time
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6 Update or confirm your patient demographics.

7 Verify your insurance

8 Review the information and add details for your reason for visit in the comment section. When

complete click “Schedule it”
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9 You will see confirmation that your appointment has been scheduled and instructions to prepare for

your visit. Prior to your visit you will receive appointment reminders as well a a link for pre-

registration. Be sure to complete those to reduce check in time on the day of your appointment
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