
How to schedule a new patient
appointment with a provider

1 Choose the appropriate specialty.

2 Choose “New Patient Visit”

3 If there is more than one clinic available, you will have the option to choose which location you’d like

to schedule with. If you have no preference, choose “any location” to see all open availability.
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4 Select a time for your New Patient Appointment: From this screen you can select a provider and

appointment time. You also have the option to filter by day of the week, AM/PM and provider gender.

5 Verify everything looks correct, review the visit instructions and list a reason for visit in the comment

section. Then continue with this appointment.
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6 Finish scheduling by logging in to MyChart or continuing to schedule as a guest for yourself or

someone else.

7 You will be prompted to provide your patient and insurance information to complete scheduling the

appointment.
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